
Button to open/close left panel 



Menu Options. 
Note: Some menu options  
Become enabled only when 
A listing is selected 
(checking the checkbox of a listing) 



Filter results by Format type: For Sale by Client; or 
Client wants to Purchase.  When the box is checked, 
search results will include listings that match this 
filter.  



Filter results by listing type (high level): Supplies; 
Books; Catering; Transportation; Services.  When the 
box is checked, search results will include listings 
that match this filter.  When box is NOT checked, 
then results will NOT include those types.  



Filter results by listing Classifications: RFI; RFQ; 
RFP;IFB;SACT;RACT.  When the box is checked, 
search results will include listings that match this 
filter.  When box is NOT checked, then search results 
will NOT include those Classifications.  



Filter results by Listings you are bidding on and/or 
listing that you are watching.  



Selectable tabs for displaying either Active Listings 
or Listings that have Ended 



The ALL CATEGORIES folder contains all listings that 
have been advertised regardless of Sales Territory or 
Category.  Basically, all advertised listings. 
 
NOTE: Listings for Pre-Qualified Vendors will NOT be 
displayed in any other folder than the PRE-
QUALIFIED folder. 



The MY CATEGORIES folder contains all listings that 
have been advertised and match the Sales Territory 
and Category you have defined in MY ACCOUNT > 
MY PROFILE. 
 
NOTE: Listings for Pre-Qualified Vendors will NOT be 
displayed in any other folder than the PRE-
QUALIFIED folder. 



The PRE-QUALIFIED folder contains all listings that 
have been advertised to YOU.  A customer has 
identified YOUR FIRM as a company that they want 
to submit bid(s) 



The MY BIDS folder contains all listings that you 
have bid on.  



The RETRACTED folder contains all listings that you 
have bid on but then retracted.  
 
NOTE: In order to delete a retracted bid, you MUST 
select this folder, then select the retracted bid in this 
folder by checking the checkbox then click the 
DELETE link in the menu options 



The DRAFT folder contains all listings that you have 
started to bid on, but did not complete or submit.  



The WATCH LIST folder contains all listings that you 
have placed on your watch list.  



The optional SAVED SEARCHES folder contains all 
listings that match the saved searches that you have 
created.  


